
Government of West Bengal

Finance Department

Audit Branch

NO. 8531-F(Y) Dated, is" December, 2015

MEMORANDUM

Sub: Implementation of Pay Roll Processing Sub-module of HRMS-IFMS

Integrated Financial Management System (IFMS) was introduced by the State Government in chases
beginning withe-Bantan on and from 1.4.14. Some of the modules of IFMS like E-Bantan, E-Pradan, CTS, E-

Billing etc. have been successfully rolled out. Human Resource Management Syst'em(HRMS), another

module of IFMS, containing 18 (eighteen) sub-modules is being developed and it has been decided by the
state Government to roll out the sub-modules of HRMS in phases beginning with 'Pay Roll Processing' sub-

module. The sub-module provides the built-ill benefit of more accuracy and less effort in preparation of the
Pay Bill through the system than the manual system.

Therefore, the undersigned is directed to introduce the IS! sub-module of HRMS, namely 'Pay Rol!

Processing' for use by DDOs who can prepare monthly Pay Bills of their employees through this sub-

module. The modalities for payroll processing sub-module of HRMS are as follows:-

1. The COSA data file for the month immediately preceding the month for which pay bill is processed

through HRMS for the first time shall be taken as the "Primary source of Employee Information" in

HRMS.

2. The Employee Information shall be collected in the Employee Information Data Sheet which can be
downloaded from the 'Down load' option or the IFMS Portal. The User Manual may also be

downloaded from the 'Download' option of the IFMS Portal for ready reference.

3. DDOs are required to use the DSC to authenticate the employee information in the system and

submit the Pay Bill onllne to the Treasury/Pay & Accounts Office.

4 .. A copy of the Pay Bill will be printed out, signed and submitted to the Treasury/Pay & Accounts

Office by the 000 following the usual procedure.

5. All the Schedules and Challans will be generated automatically by the system without any manual

intervention.

Preparation and submission of the Pay Bill through HRMS-IFMS is now optional, but mandatory from

January, 2016 onwards.

Treasuries and Pay & Accounts Offices will have hetpdesks initially to help the D.D.O.s to insert Employee

tnforrnation into the system and generate" well" submit Poy BHls using the SUb\odUle<

~,-- ~

(H.K.Dwive~
Principal Secretary to the

Government of West Bengal



No. 8531/~500)-F(Y). Dated, the 18th December, 2015.

Copy forwarded for information and necessary action t~ :-

1) The Principal Accountant General (A & E), West Beng~I,
Treasury Buildings, 2, Government Place (West), Kolk~ta-700 001.

2) The Principal Accountant General (Audit), West BengaJ'
Treasury Buildings, 2, Government Place (West), Kolk Ita-700 001.

3) The Accountant General (Receipt, Works and Local Bopies Audit), West Bengal,
C.G.O. Complex, 'C' East Wing, 5th Floor, Sector-I, S~It Lake, Kolkata-700 064.

4) The Chief Secretary to the Government of West Bengal.

5) The Resident Commissioner, Government of West Bengal, Af2, State Emporia Buildings,
Baba Kharak Singh Marg, New Delhi-110 001.

6) The Additional Chief Secretary / Principal Secretary / S$cretary, _
I
I________________________ Department, Government of West Bengal.

7) The Secretary, Finance (Audit) Department, Government of West Bengal.

8) The Commissioner, Division,

9)

!-----------------------------~-----------------
The Special Secretary / Additional Secretary / Joint Seqretary / Deputy Secretary, Finance
Department, Government of West Bengal. :

The O.S.o. & Ex-Officio Joint Secretary, Finance (BUdg~t) Department.
- He is requested to upload this order in the Finance Department's website.

The ~ Department / Directorate
I------------------------------~----------------

The Director of Treasuries and Accounts, West Bengal, I
New India Assurance Buildings (2nd and 3rd Floor), 4, LyorS Range, Kolkata-700 001.
The Director, :..- _

10)

11)

12)

13)

14)
------------------------------t----------------
The District Magistrate / District Judge, Superintendent o~Police,

15)

,-------------------~----------~----------------
The Sub-Divisional Officer, J .__

-----------------------------------------------
16) The Pay and Accounts Officer, Kolkata Pay and Accountslofflce-I,

81/2/2, Phears Lane, Kolkata-700 012. I

The Pay and Accounts Officer, Kolkata Pay and Accounts\Office-II,
P-1, Hyde Lane, Jawahar Building, Kolkata-700 073. ,

The Pay and Accounts Officer, Kolkata Pay and Accounts ~ffiCe-III,
LB. Market, First Floor, Sector-Ill, Salt Lake, Kolkata-700 ·106.,
The Treasury Officer, I-----------------------------------I .

17)

18)

19)

20) The Group 1 Branch, Finance Department.
-----------------------------------------------

--
--------------- l_~-------------

~.
\

Jo~tary to the
GotJernment of West Bengal.


